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Voluntary Pre-Kindergarten Attendance Policy

Child’s Name:______________________________________________________________
Your child is enrolled in the Voluntary Pre-K program.  Because this is a state-funded program, there are rules and regulations which both the provider and the parent/guardian(s) must follow.  The state of Florida has designed the attendance rules for the VPK program.  PLEASE READ THE INFORMATION CAREFULLY!!  You will be asked to sign this stating that you have read and fully understand these regulations.
This agreement contains the following information:
1. Sign In / Attendance Verification
2. Attendance and Absentee Policy
3. Transfer / Termination
4. Late Pick-Up
Sign In / Attendance Verification:
Your child will be checked in by their teacher on a daily basis.  At the end of each month, you will be responsible to sign a “Child Attendance and Parental Choice Certificate” (long form) attesting to the days your child attended school and still choose to attend our program.
Attendance and Absentee Policy:
Regular attendance is required for participation in the Voluntary Pre-Kindergarten (VPK) program and is essential to ensure your child receives the full benefit of this educational experience. In accordance with State of Florida requirements, all parent(s)/guardian(s) must comply with the VPK attendance policy.
The State of Florida allows a maximum of twenty (20) excused absences during the VPK program year. If your child accumulates excessive absences, the school may not receive reimbursement from the state. Therefore, failure to comply with the attendance requirements may result in your child being withdrawn from the state-funded VPK program, regardless of the number of instructional hours already completed.
If your child is absent for two (2) or more consecutive days, documentation must be submitted upon your child's return to school. A doctor's note is required for an illness-related absence to be considered excused. Only medical appointments, illnesses, and family emergencies (such as a death in the family) are considered excused absences. Family vacations are considered unexcused absences.
Absences that are not properly documented may be considered unexcused and may impact your child's continued participation in the VPK program. If your child exceeds twenty (20) excused absences, you will be required to withdraw from the state-funded portion of the program and begin paying the applicable tuition fees.
A "VPK Excused Absence Form" must be completed for every absence. These forms are available from your child's teacher. It is the parent/guardian's responsibility to complete, sign, and submit all required documentation in a timely manner.
Failure to comply with these attendance policies and procedures may result in dismissal from the VPK program.

⚠️ Maximum of twenty (20) excused absences during the VPK program year.
⚠️ Exceeding the allowable absences may result in withdrawal from the state-funded VPK program and payment of regular tuition.
Transfer / Termination: If you wish to transfer out of this program, you must do so before your child reaches their last 54 instructional hours. You must notify the Early Childhood Director so that the appropriate VPK transfer procedures can be completed.
The Early Childhood Center may terminate your child from the program for noncompliance of rules and regulations.  This includes anything mentioned in your parent handbook that is considered inappropriate behavior, as well as biting and exceeding the absentee limitations provided by the state.  If the center plans to terminate your child, the Early Childhood Director must notify you in writing in advance and be granted permission by the VPK program.
Late Pick – Up:
The Early Childhood Center reserves the right to assess a late pick-up fee of $10.00 per half hour, or any portion thereof, after a 10-minute grace period for repeated or excessive late pick-ups by children not enrolled in the afternoon/late-stay program.

I have read and understand the Voluntary Pre-Kindergarten Attendance Policy.

______________________________________________________	_________________________
Parent or Guardian’s Signature						Date



_______________________________________________________	_________________________
Print Parent or Guardian’s Name					Print Child’s Name							
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